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IOJIO’KEHUE
0 BeleHHEe JIMYHBIX Ae] YYaluXxcsl U
Be/leHHe a/1(paBUTHONH KHUTH 3aNHCH Y4aIHXCS.

1.001mue mos1oxeHus.

1.1. Hacrosmee Ilonmoxenue pa3paboTaHO C LENBI perilaMeHTaluu paboTEl ¢
JIUIHBIMU JIeJIaMH yJallMXCs LIKOJBI U ONpPEENAeT MOPSIOoK AeHCTBHIA BCEX KaTeropwit
pabOTHUKOB IIIKOJIBI, YYaCTBYIONIMX B paboTe ¢ BBIIIEHA3BAHHOM JOKYMEHTaIUe.

1.2. Hacrosimee IlonoxeHue YTBEPXKAAETCA IPUKA30M II0 IIIKOJE M SBJSETCS
00s3aTeNIbHBIM ISl BCEX KATErOpHii Iearoruveckux aIMHHUCTPATUBHBIX PAaOOTHHKOB
IIKOJIBI.

2. Ilopsinok o opMIIeHHS! JIHYHBIX /I IPH NOCTYIJIEHHH B IIKOJTY.

JImdHble menma ydammxcst 3aBOMSITCS 0 MOCTYILIEHHIO B | KJIACC HA OCHOBAHMH JMYHOTO
3asBJIEHUS POJUTENIEN.
2.1. Jlns odopMIIeHHs JIHYHOTO JeNa, MOCTYNAOIMUX B | Kiacc, MOKHBEI OBITH
NPEJCTaBIEHBI CIIETYIOIINE JOKYMEHTHI:
~ KOIIMsS CBUJIETEIILCTBA O POXKIECHHH;
~ CIpaBKa O PEFUCTPALIMU I10 MECTY JKUTEIHCTBA,;
— JIMYHOE 3asBJICHUE POAUTENIEH.
JInqHOE [IeI10 [IEPBOKIACCHUKOB 0(OPMIILETCS I0Cie U3aHUs [IPUKa3a 0 GOPMHUPOBAHUH
IIEPBBIX KJIACCOB.
2.2. Jlns mOCTyTIEHHs TOJDKHEI OBITH [PEICTABIEHBI CIIe My OMINE JOKYMEHThI:
~ JIMYHOE 3asiBlieHue 00y4aloIerocs;
~ arTecTar 00 OCHOBHOM 001eM 00pa30BaHUM;
~ Komus TaclopTa yd4amerocs, corjacie Ha oOpa0OTKy MepCOHAIBHBIX JaHHBIX
NOANHMCaHHOE POAUTENAMH (3aKOHHBIMH IIPEICTABUTEISMH ).
2.3. Jinst nocTymieHus Bo 2-9-ble KIacchl MPENOCTABIIMIOTCS JOKYMEHTHI:
~ KOIHUS CBUIETENIBCTBA O pOKAeHUH, hoTorpadus 3x4;
~ CIPaBKa O PErHCTPaIMHK 110 MECTY KuTebeTBa (hopma Nel);
~ JIMYHOE 3asBJICHUE POAMTENIEH, Coryacue Ha 00pabOTKy IepCOHANBHbIX AAHHBIX.
Jist  oOyvarommxcs, OOCTHTINMX BO3pacTa 14 JeT, o6sA3aTeNbHBIM SBJISETCS
IpefoCTaBjIeHNe KOTIUHY TaclopTa.
2.4. OcHoBanueM s wm3naHus npukasa «O 3a4UCTEHMM» CIYXHT 3asBIICHHUE
poauTenen.
2.5. JlnaHoe mesio BeleTcs Ha BceM IIPOTSDKEHHH 00yUeHHMs yIeHHKA.



2.6. JlnaHoe nmeno uMeeT HoMep, COOTBETCTBYIOIIMM HOMEPY B al(aBHUTHON KHHUIre
3amucy yqamuxcsi (Hanpumep, Ne B - 340/3 osHawaer, uTo o0y4YaroIuics 3amnucad Ha
OyxBy «b» mox Ne 340 B andaBuTHOI KHHre No HOMeED).

2.6. Jluunbple nema oOydaromMXcs XPaHSTCS B KaHUEJSPUH TUPEKTOpa B CTPOro
OTBEJICHHOM MecTe. JInuHble fena OJHOrO Kjlacca HaxoJsTCs BMeCTe B OJHOM Tamke u
JIOIDKHBI OBITh PA3I0XKEHBI B al()aBUTHOM TIOPSIIKE.

2.7. KOHTpONB 32 COCTOSIHUEM JIMYHBIX Je] OCYLIECTBIAETCS cekperapeM y4deOHOM
HacTH, 3aMECTUTEJIEM JAMPEKTOpa IO y4eOHO-BOCHUTATENBHONW paboTe W IUPEKTOPOM
00111€06pa30BaTENIBHOIO YUPEK ICHHS.

2.8. [Ilposepka JWYHBIX med, oOyYarOIMXCS OCYLIECTBIIAETCS [0 IUIaHY
BHYTPHUIIKOJILHOTO KOHTpOJI, HE MeHee 2-X pa3 B roi. B HeoOXomumeIx ciydasx
IIPOBEPKA OCYIIECTBIISETCS BHEILIAHOBO, OIIEpPaTHUBHO.

Llenu u 06BEKT KOHTPOIIS — IPABUIBHOCTD 0(pOpMIIEHNS TMYHBIX JIe]l, 00yJaIOIIXC ST
U TOKYMEHTBI 00yJaroIuxcs.

3a cucremarHyeckue rpyOble HapyIICHHS npy paboTe C JIMYHBEIMU JIeJaMH
OOy4alOIMXCsl IUPEKTOP BIpaBe OOBABUTH 3aMEYaHHE WM BBITOBOP, CHSTH
CTUMYJIMPYIOLIHE BBIMIATEI KJIACCHBIM PYKOBOAMTEIISIM, BEAYILUM JIUYHbIE Jeia.

3. HOpﬂ)lOR paﬁoTu KJIACCHBIX pyKOBonm"e.neii C IMYHBIMH JeJIaMH YYalllHXCH.

3.1. Bblmada: JnMYHBIX Jen, OOYYAIOUIMXCS — KIACCHBIM PYKOBOIUTEISAM M|
AOJDKHOCTHBIM JIMLAM  yYPEKIEHUS, KOTOpble HUMEIOT NOCTYN K AAHHOW HMH(popMAarmu
IIPOU3BOJUTCS CEKPETAPEM IIKOJIBI C 3aIIUCHIO B )KypHAJIE BBIIAYM JIMYHBIX €1,

3.2. KunaccHble pyKOBOIUTENM MPOBEPSIOT COCTOSHWE JIMYHBIX el €XerogHo B
CeHTAOpEe M Mae TEeKYLIero roja Ha HaJlnaue HeOOXO0IUMBIX JIOKyMEHTOB.

3.3. Jluunble fena oOydarOlmXcs BETyTCS KIACCHBIMH PYKOBOIUTESIMU. 3aIlUCH B
JIMYHOM JIejIe HEOOXOAMMO BECTH YETKO, aKKYPATHO M TOIBKO YepHUIamMu. [10 OKOHYaHHH
Ka)XZIoro roza moj rpagoil «IoAmuch KIacCHOTO PYKOBOAMTENN» HPOCTABIAETCS MeYaTh
LIIKOJTBI.

3.4. Ha TUTyNbHBIH NHCT JMYHOTO Jena HPUKICHBAeTCS dororpadus yueHuka.
BHOBb NpuObIBIIME 06YYaIOLIMEcs], He MMEBIIIHe ¢ororpaduu B muuHOM nere, 06s3aHBI
NIPEZIOCTaBUTE €€ B TEYCHHUE JIBYX HEJENb CO JHS MPUOBITHS.

3.5. B nuuHOe meno ydyeHwka 3aHOCSTCS: OOIIMe CBeIEHUS 00 YYEHHKE, UTOTOBBIE
OTMETKH 33 KaXIblH y4eOHBIA roji, 3aBepeHHbIe MOANKMCHIO KIACCHOTO PYKOBOIMTENS H
repOOBOM II€YATRIO.,

3.6. B mamky JaM4YHBIX me Kjacca KJIACCHBIN PYKOBOIUTEIIL BKJIAIABIBAET CIHCOK
Kimacca ¢ ykazaHueMm (amuimu, umend u ®O.U.0. kiaccHOro pykoBoguTens. Crnucok
MEHACTCS €KeroAHO. Eciu yd4eHHK npubBLT Wid BBIGBUT B TedeHHe y4eGHOIO roaa,
A€TIaeTCsl OTMETKA O BBIOBITUM WM TIPUOBITHH B CIIUCKE KJIacca.

3.7. Ilpu uCHpaBEHHH OTMETKH JAeTCs MOSCHEHHE, CTABUTCS IeYaTh U IOATHCH
IUpPEKTOpa. _

3.8. B rpade o mpomyckax mpocTaBisercss KONHYeCTBO IIPOITYIIIEHHBIX YPOKOB C
OTMETKOH 110 00JIe3HM WK 6e3 YBaXKUTETbHOM PHIHHBL.

3.9. OO6ume cemeHus 06 obywarommxCcs KOPPEKTUPYIOTCSI  KJIACCHBIM
PYKOBOJUTEJIEM 10 Mepe U3MEHEHUS NaHHBIX.



4. HOpH}JOK BblIJIa4H JIHMYHbIX JeJ1, Oﬁy‘lalOllll/lXCﬁ 110071 BbIOBITHH H3 LIKOJIBI.

4.1. Ilpum BbeIOBITMH O00ydYaromerocss W3 IIKOJBI JIMYHOE JeN0 BBIAETCS MpH
NPeOCTaBJIEHUH CIIPABKU IOATBEPXKACHUS U3 APYroro o0pa3oBaTEeNbHOTO YUPEKIECHHUS,
Ha  OCHOBaHMH  IHMCBMEHHOIO  3asBJICHUS  pPOAMUTENSIMH  WIH  (3aKOHHBIMHU
IIPEJICTaBUTEISIMHU), C OTMETKON 00 3ToM B aidaBUTHON KHHre. [0 OKOHYAHHMHU ILKOJIBI
JUYHOE Je0 OOydarolIerocsi XpaHWUTCS B apxXuBe INKOJbI 3 roxga. Ilo oxkoH4aHuH 9
KJIacCoB, C IIEPEXOZOM OOydYaroLerocss B IPYIyl IIKONIY, JIMYHOE Jel0 BBIAAETCS
POIMTEIISAM WU (3aKOHHBIM IIPEJICTABUTEISAM ).

4.2. Beiraya JTMYHOTO 1ena POAUTENSAM OOYYaromIerocsi MPOU3BOJUTCS CEKPETapPEM
IIKOJIBI IIPY HAIMYUU TTpHKa3a «O BBIOBITHN.

4.3. B cimy4asx, xorga BbIOBITHE OG(OPMIISETCSl B TeUeHHE y4eGHOIO IEpHoja,
KJIACCHBIA PYKOBOJMTENb COCTABIISET BBINUCKY TEKYIIUX OTMETOK 3a JaHHBIN IIEpHOI.

4.4. Tlpn BeIOBITHUM OOywaromuxcs 10,11X KIaccoB pOAUTENSM BBIIAETCS JUYHOE
JIeJI0 ¥ aTTecTaT 06 OCHOBHOM 0011eM 06pa30BaHuH.

S. O Benennu a/1paBHTHOIN KHHIH 3aMHCH YYALIHXCS.

Benenne anpaBUTHOH KHHWIM 3aliCH Yy4Yal[MXCs OCYLIECTBISETCS, HCXONS U3

«YKa3aHWH K BEeJICHHUIO al()aBUTHON KHUTH 3aIIHCH YYAIUXCS.

5.1.  AndaputHas KHUTra ydalquxcs sIBISIETCS OCHOBHOM IEPBUYHOIO y4&éTa ydaIluxcs,
XpaHUTCs B KaOUHETe CeKpeTaps Kak JOKYMEHT roCyJapCTBEHHOIO 3HAYEHHs U IIPU
CMeHEe JUPEKTOpa LIKOJIBI epeaaéTcs Mo aKTy.

5.2.  OTBeTCTBEHHOCTH 3a BeleHHe AJI(DaBUTHONW KHHUIM OOYYarOLIMXCS BO3JIATaeTcs IO
NOPYYCHHIO IUPEKTOPA IIKOJIBI Ha OJHOTO U3 PaOOTHUKOB LIKOJIBI (CEKpeTaps).

5.3. B KHHI'Y 3aIHCBHIBalOTCS BCE yYalllMecs INKOJBL EKErogHO CIMCOK IMOMOIHSETCS
3aIIUCBI0 YYallluXCst HOBOro IpuéMa. Yyaluecs 3aHOCSTCS B CIIUCOK B ajihaBUTHOM
NOpsIZIKe, HE3aBUCHMO OT KJIacCOB, B KOTOPOM OHM ydarcs. [l Kaxmoit OyKBeI
andaBuTa OTBOJATCS OTHENbHBIE CTPAHMIBI U IO KaKIOW OyKBE BEIETCS CBOS
IIOpSIKOBasi HyMepallus.

5.4. TlopsnxoBblf HOMep 3amuch obydarommxcs B Aj(aBUTHOM KHHUTe SBISETCS
ONHOBPEMEHHO HOMEPOM JIMYHOro jena, oOydvaromierocs (m. 2.6 JaHHOIO
ITonoxenus).

5.5. B andaBuTHOM KHHUre BemyTCsl 3allCH O BBIOBITUM OOYYaIOIErocs U3 IIKONBI B
CBA3M C IIEPEe3OM Ha JPYroe MECTO JKUTEIbCTBA, B JAPYTYIO IIKOIY, B CBS3H C
OKOHYaHHEM CpeHel 001eo0pa3oBaTeNbHOM MIKOJIBI UIIH OCHOBHOM MPOU3BOAUTCS
3aIKCh B AJIGaBUTHYIO KHHUTY C yKa3aHHeM IIPUYHMHBI BHIOBITHA, No ¥ IaThl IIpUKa3
JUPEKTOpa IIKOJIBI O BBIOBITUM YYEHHKA U3 IIKOJIEL.

5.6. BpemenHoe npekpalneHne yueOHbIX 3aHATUN (HApuMep, o 60JIe3HH, Ha JieueHue)
B An()aBUTHON KHHUTEe HE OTMEYAETCS.

5.7. Ilpu mOJHOM MCHOJIB30BaHUU CTPaHHL AJIGABUTHONW KHUIM IPONOIDKEHHE 3aIuceit
IIPOMU3BOJUTCS B HOBOW KHHIE B IOpSAAKE IOCIEAYIOMIMX HOMEPOB II0 KaXIOi
Oykse.

5.8. Hcnpasienus B KHUTe CKPEIUBIIOTCS MOANUCHIO IUPEKTOPA.

5.9. 3amucu B AnaBUTHOM KHUTe IPOU3BOIATCS YePHUIAMH.

5.10. 3amuce B andaBuTHYIO KHUTY OOydaromuxcsl 1 Kiacca 3aHOCHTCS MOCHE HW3IAHMS
IPHKa3a 0 POPMUPOBAHUHM TIEPBEIX KJIACCOB.



