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1. O0mme nonoxkenns

1.1. annoe Ilonoxenue pa3paboTaHO B ILENAX  3aALIHTHI MHDOPMALHH, KOTOpas He
NPE/IHA3HAYCHA JUTSl LIMPOKOTO PAaCPOCTPAHEHHS H MMEET OrpaHHYeHHE K JOCTYIIY B MYHHIHITAIEHOM
OrofukeTHOM 061IE06pa3oBaTEIbHOM ydpexaeHun «Cpennss mkona Nel5 wMenu I'epost CoBetckoro
Corosa Hukonas Toxapesay, u HAllPaBJICHO Ha:

- 3alIHTY 3aKOHHBIX HHTEPECOB YUPEKICHUSL;

- OCYUICCTBIICHHE PEXUMA 3alUThI, 00pabOTKH M MOPSIKA HCIIONB30BAHHS KOH(HAECHIIHAIBHOH
AOKYMCHTHPOBAHHOH HH(pOPMAUNK ¥ HHYOPMAITHH O TPasKIaHax (TIepcoHaNbHBIX JaHHBIX).

1.2. B yupexuenun xou(pueHIHa bHAs HHOOPMAIIHS UMEET CTerNeHb OrPaHHYCHHS K JOCTYITY
«Jlnst cmyxeBHOrO monb3oBaHMUs (Hanee — «/ICII»).

1.3. B yupexnenun cocras ceenenmit «/ICII» onpenensiercs nmpukasom JHUPEKTOPA YUpEekIeHHS,
BKJIIOYAIOMM B ceOst HHPOPMAIHIO, KOTOpast sBJIsSeTCs ciyxeOHOH  mHdOpManuel orpaHHYeHHOTO
JOCTYTIA.

1.4. TlpaBo noctyna k KoH(HIAEHIMATBHOI HH(GOPMALMH B YUYPEKICHUHM Pa3rpaHHUMBACTCS HA
OCHOBE MPEIOCTABIICHHS PA3IHYHBIX TIOJTHOMOYHH 110 03HAKOMIIEHHIO, PETHCTPALMH, PENAKTHPOBAHHUIO,
CHSTHIO C KOHTPOJIS, CIIUCAHHIO B €TI0, XPaHEHHIO, HCTIONBb30OBAHHIO H YHUUTOXKEHHIO JIOKYMEHTOB,
MMEIOIIHX TP} «JL1s City’keGHOTO M0JIb30BaAHMSY HITH «/1CII»,

1.5. OrBercTBeHHOCTH 3a HEBBIONHEHHE TpeboBanuii Hactosimero ITooxeHus HECYT BCe
AO/DKHOCTHBIC JIHUA  y4pexIeHHS, MMCIOIHE TpaBo JaBaTh pa3spelicHHEe Ha JOCTYN K
KOH(HICHIHATEHON HHYOPMAIIHH, a TAKKE BCE M0J530BATEIH 3TOH MH(pOpPMAILIHH,

1.6. Paspemenne Ha mocryn k COOTBETCTBYIOMIEH KOHbHACHIMATBHOM HHYOPMAIIMK pasiHuHbIM
KaTCrOpHsM TI0JIb30BaTE/ICH BIIPABE 1aBaTh THPEKTOP YUPEKICHHS,

1.7. PaGoTHHKaM, JONYIIEHHBIM K pabote ¢ KOHQUACHIHATEHBIMI IOKyMEHTaMHy, 3arnperaercs
YCTHO HJIH TIHCBMEHHO pasrilaiiaTh CBEACHHS, CONCPXKAIIHECH B JIOKYMEHTAaxX, 3a HCKJIIOUYEHHEeM
CITyHdaes, IpelyCMOTPEHHBIX AEHCTBYIOIINM 3aKOHOIATETbCTBOM.

1.8. B ciyyae BO3HUKHOBEHHsS HeOOGXOIHMOCTH obbem, (opma u Bpems o6HapogoBaHUs
CBEACHHH, COIEPXKAMMX KOHPHICHIMATBHYIO MH(OPMAILIHIO, OmNpeenseTcs COOTBETCTBYIOIIIMMH
NPHKa3aMHU MPEKTOPA YUPEIKICHHUSI,

2. Ilpuem, perucrpanus, y4er mocTynuBmmx AOKYMEHTOB H JIDYIrUX GU3HYECKHX HOCHTE ei]
HH(pOpMannu ¢ rpudom orpaHHYeHHs K aoerymy «1CID»

2.1. Bee mocrynamomme B YUPEeXICHHE  JIOKYMEHTBI W JpyrHe (H3HUECKHEe HOCHTENH
HHGOPMAIHH ¢ TPUBOM OrpaHHYEHHS K poctymny «JICII» npuHUMAIOTCS CeKpeTapeM pPyKOBOAMTENS .
KOTOPBIH OCYIIECTBIISET WX PErHCTPALIMIO B IKYPHAIE PErHCTPALMK MOCTYIHMBIIHX J0OKYMEHTOB,

B cayyae mocrymienus B yupesxenue JIOKYMEHTOB M JIpYIUX (PU3HYECKHX HOCHTE el
HHPOPMAIHH, CONEPHKAIINX CBEICHHS, COZIEpXKAIIMX HHPOPMAIMIO, OTHOCAIYIOCS K Kateropun «Jys
CITy’KeOHOTO TOJIb30BAHMS» B COOTBETCTBHH C TNIPHKA30M JIMPEKTOpa, HO HE MMEIOIyl0 rpuda
orpatmteHus Kk nocrymy «J[CID», ykasamweii rpudp npucambaercs CEeKpEeTapeM pYKOBOJHTES,
KOTOPBIH OCYLIECTBIACT HX PErHCTPALHIO.

2.2. Perucrpauus Hocurenen HHpOpManuK ¢ rpudoM orpaHHUCHHUS K JAOCTYITy TIPOM3BOJIKTCS B
XKypHane perucTpaunu mocTynuBmmMx AOKyMEHTOB ¢ momeTkoi  «/ICII» mocne perucrparmonsoro
HOMeEpa. '

2.3. Tlpu perucrpaumn AOKYMCHTOB 3alloNHsIOTCA rpagsl 1 —4, 6 KypHasa permcTpamum:
BXOZISILIMH PErHCTPALMOHHBIN HOMEp I0KYMEHTa, JaTa MOCTYIUICHHS, OTKYAA NOCTYIHII ,BH M KPaTKOE
COACPHKAHME JIOKYMCHTA, HCXOJIAIIMH HOMED H J1aTa H3aHUs TOKYMEHTA, KOJIMYECTBO JIHCTOB.

2.4. Tlocne 3amonHeHus XypHama BXOJSIIHIL PETHCTPALlHOHHBIA HOMEp NPOCTABISETCS Ha
JOKyMeHTe ((pH3UYEeCKOM HOCHTEJe uHpopmanun). K Bxomsmemy PETHCTPALMOHHOMY HOMEpY
nobasnsercs momerka «JJCIT».

2.5. 3aperucTpupoBaHHbIe HOCHTETH nHpopmanmu ¢ rpudom «JICIT» nepegatores paboTHHKaM ¢
OTMETKOH B rpade 5 W moxa pocrmuch B rpade 7 XKypHana perucrpanuu 1mocTynuBIIHX JIOKYMEHTOB
«J1CIT» (Ilpunoxenue 1 k Ionoxenuto).



2.6. Tlepenaua HOCHTeNeH HHbOPManmH ¢ momerkoi «JICII» or ommoro paboTHuKa apyromy
OCYWIECTBsCTCS ¢ paspemenus AMPEKTOPA WM  OTBETCTBEHHOro 3 3aHUTy  MHpOpMarmHy,
CoCTaBsomelt cinyxeGHyro TaifHy, Ha3HaYeHHOrO NMPHKA30M TUPEKTOpa, ¢ OTMETKOH B rpade S u nog
pocuck B rpade 7 XKypuana PETHCTPALNH NOCTY THBIITHY AOKyMeHTOB «J[CITy,

3. Perucrpauus un YHET NOArOTOBJICHHBIX B yupesIeHun AOKYMEHTORB H IDYrHX HOCHTe. el
HHpopmManuu ¢ rpugom orpannvenns k aocryny «ICII»

AOKYMCHT, a TakKe OTBeTCTBEHHBIM 34 3alMTy HHpOpMarmHy, COCTaBISIOMEH cimyxebHyio TaiHy,
HA3HAYCHHBIM  THpEeKTOpOM.

3.4. Perucrpanmonmmi HOMEp JIOKYMeHTa ¢ momeTkoli «ICIl» npocrasnsercs ma NIEPBOH
CTpaHHIe JOKYMeHTa, Ha (usuaeckom HocuTeTE HHpOpMaimy,

Otmerka «JICIIy u HOMEp JK3eMILIspa JokymMeHTa Tak e MPOCTABIISIOTCS B IPABOM BepxHem
YTy IEpBOH CTPaHHLbI TOKyMeHTa,

Perucrparus HCXOMIIEro JIoKyMeHTa ¢ nomerkolt  «JICI1» npowussomutes B JKypnaie
PETHCTpalliK oTHpaBeHHEIx JIOKYMEHTOR.

4. Meuaranmue, PA3MHOKEHHE H pacchlIKa 10KYMeHTOR JACIIT

4.1.  Jlokymentsr ¢ omerkoii  «JICIl»  mewararorcs HCIIOJIHATENSIMH ~ Ha  cpejcTBax
BBIMHCIIMTEIIBHON TeXHHKH, COOTBETCTBYIOWMX TpeGoBannsv OCE Pocenn u ©CTHK Poceuy.

4.2. Ha o6opore ITOCJICTHETO NHeTa KaxkIoro HKIEMILISApA JIOKYMEHTA JIOMKHO GhITH yKazaHo
KOJIMYECTBO OTIeYaTanHprx IK3EMILIAPOB, hamMHiIMs HCOMTHUTES 1 AldTa nevaTaHms 10KyMeHTa,

4.6. Ilpm HEOOXomMocTH HATpPABICHUS  JIOKYMEHTOB ¢ nomerkolt  «JICIT»  HeckombKmuM
allpecataM, cocTaBlseTcs ykasaTens PacChlIKH, B KOTOPOM NpocTaBsioTes PETHCTpallHOHHEIE HoMepa
H ajpeca oTmpasisieMbrx HKICMILIIPOB  1I0KYMEHTOB.  YkasaTes PacCelIKH  noAnuchIBaeTes
HCITOJTHHTETEM,



Ha ynakoske yka3seiBaercs ajpec u HamMmeHOBaHHe TONTy4aTeNs W OTIPaBHTENs, HOMEpa
BJIOXKCHHBIX JIOKYMEHTOB, (PH3MUECKUX HOCHTEJEH MH(OPMAIHK ¢ 106aBICHHEM rpuda orpaHUYCHHs
JlocTyna,

5. XpaHeHHe HCIOJHEHHBIX I0KYMEHTOB.,
ObGecneuenne coOXpaHHOCTH IOKYMEHTOB H 1€/l IIpoBepka ux HasHuus

5.1. MicnionmHeHHBIE TIOKYMEHTBI ¢ TIOMETKOM «/ICII» rpynmupyiores B oTelbHOE €10, IIpu arom
Ha 00JI0XKKe J1ena IpoCTaBIseTes TOMETKa «/1CITy.

5.2. VHUYTOXKEHHE TOKYMEHTOB, Z€1 C NOMETKOI «/ICIl», yTpaTHBIIHX CBOE TNPAKTHYECKOE
SHAYICHHC W HC WMEIONINX MCTOPHYECKOH HEHHOCTH, TIPOM3BOINTCS ¢ OJTHOBPEMEHHBIM COCTABJICHUEM
COOTBETCTBYIOIIETO aKTa.

5.3. IlpoBepka HajiM9us JTOKYMEHTOB, el u3JlaHni, Qusndeckux HocuTeneit wHpoOpManHK ¢
nomerkoi «ICII» mpoBoauTes He pexe oxHOrO pasa B rojl KOMHCCHEH, Ha3HAYCHHOU NpHKA30M
ZHpeKTopa. B cocTaB KOMHCCHH 00S3aTeNIbHO BKIIFOYAIOTCS pabOTHUKH, OTBETCTBEHHBIC 3a yUeT M
XPaHEHHE 3THX MaTepHAJIOB.

Pesynerarer mposepku opopmisiores akTowm.

5.4. Jlapexrop MBOVY «Cpennsisi mkona Nel5 wm. I'epost Coserckoro Corosa H. Tokapesa»
CTABHTCS B M3BECTHOCTE O (aKTax yTparhbl JOKyMEHTOB, [€7, H3AaHui, HHBIX (usnyeckux HocHTENEH
KOH(HACHIMAEHOM HHOPMALIHH, OTHECEHHON K Kateropuu «Jlyst ciy:eGHOrO T0/B30BaHUSY, 4
TaKoKe 0 haKTax pasrialeHns dToH HHHOPMALHH.

JIMpeKTOp Ha3HauaeT KOMHCCHIO JUIS PaccleNoBaHHs 0GCTOSTEbCTR YTParel TOKYMEHTOB, JIell,
M3aHWH, WMHBIX (QU3MYECKHX HOCHTEel KOH(QHIEHIMATBHON MH(OPMAIHH, HMEIOLHX TTIOMETKY
«/ICII», umu pacclieioBaHHsI 0GCTOSTENLCTB pasriamieHus HHPOPMaIHH, OTHECEHHOH K KaTeropuw
«J1ns ety :eGHOrO MONIB30BaAHMS».

5.5. B cirydae yrpathl JOKyMEHTOB, €7 M M3MaHHI ¢ TOMETKOH «JICII», xomuccuelt, ykazanHoit
B IYHKTE 5.4 HacTosmero IToNoXKeHHs, COCTABISETCS aKT, HA OCHOBAHHH KOTOPOro JIeNaloTest
COOTBETCTBYIOIMEC OTMETKH B yYETHBIX (hopMax. AKTBI 06 yTpare [ MOCTOSHHOIO XPaHEHHS TI0CIIE
HX YTBEDHICHUS NICPENIAIOTCS B ADXUB /ISl BKIIIOUCHHMS B 11€/10 (GOHA.

5.6. JloKyMeHTBI, JeNa, HW3IaHus, (usnyeckue HOCHTENTH HMHpOPMAIHK «ICIT» nomxHBI
XPaHHTBCS B CIY)KEOHBIX NOMEIICHHSX B HAJIEKHO 3aITHPAeMbIX mkagax. Ilpn aToM H0KHBI GITH
CO3JaHBI YCIIOBHS, 0DECIICUHBAIOIINE HX (DH3UUECKYIO COXPAHHOCTD.



